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SPECIAL NOTE

Auctioneer licensing applications, licensing renewals and licence information
updates must be submitted to the Registrar, The Auctioneers Act, via the on-line
Financial and Consumer Affairs Authority (FCAA) Registration and Licensing
System (RLS).

Continue to next pages to read the On-line Application Instructions. These additional links will be
valuable:

e Go to our website (www.fcaa.gov.sk.ca) and navigate to Auction Sales Companies and Auctioneers
and webpage to find the link to the General RLS User Guide.
e RLS portal (https://fcaa.saskatchewan.ca).



http://www.fcaa.gov.sk.ca/
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/auction-sales-companies-and-auctioneers
https://fcaa.saskatchewan.ca/apex/f?p=200:101:3802959674509:::::
https://fcaa.saskatchewan.ca/

RLS User Guide — Auctioneers

Before You Begin

To become a licensed auctioneer, you must be invited by a licensed Auction Sales Company. The
Auction Sales Company sends you an invitation through RLS and pays the fees on your behalf.

Prior to responding to the invitation, if you do not have an RLS User ID and password, you must go
and create one. Only if you have a RLS User ID and password, you would then continue on with
responding to the invitation.

The invitation (email) is sent to your email address and looks something like this:

Dear Jane Doe

AUCTION SALES COMPANY INC. has informed the Office of the Registrar, The Auctioneers Act at the Financial and Consumer Affairs Autherity that you have been invited to join their crganization as an auctioneer. If you are prepared to accept this
imvitation please select the "Respond to Invitation” icon below.

You will then be re-directed to the Financial and Consumer Affairs Authority's (FCAA) online Registration and Licensing System (RLS). This system has been designed 1o simplify the process of applying for and managing auctioneer licenses
You will be required to supply verification of yous suitability for licensimg. 1f you have any questions aboul the requirements, We encousage you 1o contact us ol 306. 7875550 or toll-fres a1 1-877-880- 5550 befire you begin your submission.
Ta complete the RLS process 1o be licensed as an auctioneer you will need

a To log into the BLS poral

b. To complate and fils an application and obtain a license using the RLS proceduse
e. Te held and maintain a valid email address,

d, To provide relevant mformation when requested

e To provide updates of any change to information provided during the application process.

If you become dis-associated with the licensed asction sales company, your license will become inactive until you beeome re-associated with the same or another licensed asction sales company.

As a remindes, unless otherwise exempted by law, in-order to conduct an auction sale, suctioneers must first be licensed in Saskatchewan and be associated with a licensed auction sales company.

You have been invited by AUCTION SALES COMPANY INC. to be an Auctioneer for their Auction Sales Company.

As previowsly discussed, please sceept this invitation to work as auctioneer for our asction sales company

Respond to Imvitation —

Registrar's Contact information

Eegistrar, The Auctioneers Act

Financial and Consumer Affairs Authority

Consumer Protection Division

300 - 1919 Saskatchewan Drive

REGINA SK 54P 4H?Z?

Telephone:306-787-5550 1-877-880-5550 (toll-free) Fax:306-787-9779
Email: cpdlicensing/@eov.sk.ca

Web address: www .fecaa.gov.skca

Click on the “Respond to the invitation”

-If you already have a user Id and password that was sent to you from FCAA go ahead and log in. If you
don’t have a user Id and password you will need to Register.

-Once you have logged into RLS you can proceed to accept or reject the invitation.
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Auctioneer Invite
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You are now ready to complete the application.
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Auctioneer Application

The narrative below describes the details required on the pages or steps of the online RLS application.

Step 1 - Primary Contact

At this step, provide primary contact information for the person who should receive communication and
information from the FCAA regarding this request.

If the primary contact is to be the same as the registered user (that is the person who registered the
username and password) then, select “Yes” below.

If the primary contact for this request is someone other than the registered user, select “No” below and
completed the required information fields/boxes. This is recommended if the primary contact is an
employee or designate of the organization. Such an employee/designate of the organization should be
authorized to act on behalf of the organization and the organization is bound and held responsible for
the information and declaration made by such an individual.

The following information is required:

e Name of primary contact

e Title/Position with the organization

e Email Address of the primary contact
e Phone Number of the primary contact

uctioneer Licence Event

Step 1 St stal (5
Step Stal
Stev 122384-00 - ATN - NEW Pending Submission >
~
igneer Information
3
Suitability : e
After complating the form click the s button on the right to proceed. Your informafion will {;

b saved

Step 4
Declaration

Submission Information
Subsrssion Murmbes 122384.00

Licence Event Type MNew Apphcation
Prmary Contact Information
Please prowde the contact micrmabion for the person who should receve communicabion and from the FCASA ths requast. I the pnmary contact s the

same as the repisterad user, select "Yes” below. If the primary contact for this request is someone other than the registered user, select "No” below, and complete the
raquired information boxes

Are you the primary contact parson for this application?

Yes No
Prefix First Name* Last Name™ Middle Name
(v} Jane Doe

Title / Position
Email Address”

Phone Number® ) M
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Step 2 — Auctioneer Information

Please provide the following information:
e Applicant’s Date of birth
e Applicant’s place of birth, City, Province, Country
e Applicant’s full mailing address, street/P.0. Box, City, Postal Code, Province
e State the name of the auction sales company for which you intend to act as an auctioneer

Next

~

Once you have completed this step, select next icon to the right of your page.

Auctioneer Licence Event

o Step 2
Auctioneer Information

Step 2
Auctioneer Information

ol Uy

Alter completing the form click the ﬁ Butlon on the right lo procsed  Your information will be saved
Auctionear Information
| Jane Doe harady apply for a lcence undar The Auctionsers Acl.
Apphcant Date of Brth DO-MenYYYY o
Applicant's Place of Birth
City
Provinca

Country o

Applicant's Full Malling Address
StreetP.O. Box
Cily
Postal Coda

Province S

Auction Sales Company Information

State the name of the auction sales company for which you intend
to act as an auctioneer.”
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Step 3 - Suitability for Licensing

The Regulations require that applicants submit evidence of their suitability for licensing. If your license
application is approved, you may be required to update this evidence periodically to ensure continued
compliance.

Indicate if during the past ten years has the applicant had a business licence refused, suspended or
cancelled under the laws of any province territory, state or count, if “Yes” please provide details.
Otherwise say “No”.

Indicate if the applicant has been convicted of a criminal offence. If “yes” provide details.
e Last Name
e Do you have a criminal record check (CRC) to upload (you must say “yes” to this question and
upload the CRC)
e Indicate the effective date of the CRC
e Attach by uploading the CRC

If you do not have a criminal record select “No” and provide a reason why

If a criminal record check (CRC) is required, you may request one from an online CRC provider as long as
they are licensed to provide credit reports in Saskatchewan. You may determine if they are licensed in
Saskatchewan at FCAA411, by selecting the “credit Reporting agencies” under the “licensing type” tab
and click the search tab (note only CRC’s from licensed on-line providers are accepted). For your
convenience, there is a list at the Credit Reporting web page that is updated periodically.

You may also contact your local police station, request a CRC and upload with your application when
requested.

Next

Once you have completed this step, select “next” ~ icon to the right of your page.

Sep 3
Suitability Tha Regulations require that appicants subim evidence of thair suitabiity for icensing. 1 your license applicabon s approved, you will be required o update this evidence perodically
1 ensurs connised compiance

of ¢ i

After compléting the foem chick the = batton on the fight 1o peocaed. Your infarmation will ba saved

122384-00 - Jane Doe
Licensing History

Yes Ne

Yeu No

It a ciminal recoed check (CRC) i required, you may request one from an online CRC provider as long as thay are icensed o provida credit reports in Saskalchewan. You
may determine if they are hoansed in Saskalchewan al FCAA411, by selacting "credit reporting agencies” under the “kcansing typa” tab and ciicking the search tab (note only
CRC's from lconsod on4ne providors are accoplad). For your convenionc, thaeo is a ketng a! tha Credit Reporting wab paga that is updated penodicaly

ou may atsa contact your local pokica stalion, request a CRC and upload wilh your apphcation whan requesied.

First Nama Last Name o you have a CRE Lo upload?
Jane Yes Mo
Effective date DD-Mon-YYYY o
Upload crmanal record
Upload File
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Step 4 — Declaration

Read the declaration and if in agreement click “I Agree”. Then select the green button that says
“submit”.

Auctioneer Licence Event

Step 4
Declaration

)
oy
%Y -
= o
Acen
After completing the form click the ,-ﬁ‘« button on the right to procead Your information will be saved Q

4+ 122384.00 - Jane Doe

Step
Declaration

Declaration

1, the undersigned do solemnly declare.

That the inforrmation and documents provided m suppart of this apphcabon are complete and truthisl m sl respects:

That the applicant has complied with the requirement of the laws of Saskatchewan to which it has applied for a licence and hereby underiake to nofify the Director immediately
of any material change which might affect this application. | understand that this includes changes fo name, address and the dis-association or association with the business
ficensad associated with this apphcation

That the applicant agrees to b bound by the forgoing promisa throughout the ferm of any licence granted by viue of this applcation

Thet the mformation provided by me in this apphcation is irus, and | make this solemn declastion conscienbously bebeving it 1o be true and knowng thet providing false
mnfonmation may resull in sanctions.

1 Agree

Apphecant Narme Duarbesd

Your application has now been submitted to FCAA and your application will change to “In Review”. You
will also receive a notification from FCAA to confirm your submission has been received by FCAA.

Auctioneer Licence Event

Step 4
Declaration

T
FC -
et
After completing the form click tha ﬂ buatton on the nght 1o procesd, Your micomation will be saved G
Slep 4 s
Declaration 122384-00 - Jane Doe
Declaration

1, the undarsigned do solamnly deciara

That the nformation and documents provided in suppart of this applcation are complets and truthiul m all respects.

That the applicant has complied wilth the requirement of the taws of Saskatchewan to which it has applied for a boence and hareby underiake to notify the Director

immediataly of any matedal changa which maght effect this application. | understand that this includes changes fo name. address and (e dis-association or assocaton

with tha husiness keensed associated with this application

That the applicant agrees to be bound by the forgoing promise throughout the term of any licence granted by virtue of this appication

That the information provided by me in this applcation is truee, and | make this solemn declaration conscientiousty believing i 1o ba trus and knowing that providing false

Information may resull in sanchions

Yas

Applicant Name Dated

Janae Doa 18-0ct-2010

Plsase note that our office has received your submitted application. Our office will be in contact with you if further information is required. —

Account - JANED Thank you.
Go o my profle o
Log Out o
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If you go “Back to Home” , you should be able to see your application under the portal, “My submission
in Review”.

Program Submission # Sutimission Type Licance # Mama App Sintus
Auctionesr  177384.00 Now Application Not Assignad JaneDon  In Reviow

! Film
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APPLICATION STATUS

Once submitted, you will receive a notification email and the status of the application changes from
“pending submission” to “in review”. Thereafter, you will receive one or more further emails as follows:

1. More Information Requested
2. License Approval
3. License Rejection

More Information Requested Email — If you receive such an email

1. Login to the RLS site

Select the ‘My Pending Submissions’ portal

3. Select the relevant licence, and respond to the information request (the event steps requiring an
update are shown in yellow on the left hand side of the screen — if necessary, you will need to toggle
the 3 horizontal bars to view the event pages).

4. Re-submit on the declaration page.

N

Licence Approval Email - if you receive such an email

5. Login to the RLS site go to the “My Active Licences/Registration” portal, select your license and then
“View License” to view your approved licence. Note any conditions that apply to the licence.

License Rejection Email - If you receive such an email, your application has not been approved. You will
thereafter be provided with further correspondence with reasons and be given an opportunity to be
heard/appeal.

Once your license has been issued, you will receive notification in your email. Log back into RLS and find
your licence under the portal to your right that says, ‘My Active Licences/Registration. Click on the + to
open the portal and select your licence.

FCAA Registration and Licensing System

Your Email
Corespondences

il
Apply for a Licence |
Registration
Endo imant / Or Film

Classification

Classifications
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ANNUAL FILINGS/RENEWALS

The Auction Sales Company will receive notification of your renewal 30 days prior to your renewal.
When the Auction Sales Company sends you an invitation and pays the required fees you will receive an
email to log into your account and start the renewal process.

0 Update any changed information
0 Declare the accuracy of the submission

APPLICATION PORTALS

My Pending Submissions - this portal contains your unfinished applications
My Submissions in Review - this portal contains your applications under review with the FCAA
My Active Licences/Registration — from this portal you can view your active licences

My Licences/Registration that Require Action - this portal contains your licenses or
registrations that require annual filing including any required fee payment.
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Renewing your Auctioneer’s Application

The company who you represent must start the renewal process in Registration and Licensing System
(RLS). Once they have gone through the process, you will receive an email from FCAARLS@gov.sk.ca
letting you know the company you represent has made payment on your behalf and you will need to log
into RLS and complete the renewal application. The following information describes the process:

The auctioneer will log into their RLS account and go into the portal “My Pending Submissions” and
select the submission number for the Annual Filing.

B Submiasicn £ Progaam Submissicn Type Licenca #  Mame

[ | 12268701 Drect Seber's Sessptrion Anul Fbog 500112 Josech Walers
Your Email e 3

Correspondences

Classifications

This will take the auctioneer to their application to review all the steps with their information and make

Next

changes if necessary. On each step, review and make changes or not then select next. ~

foaill 1Z26ET0N - - ANNUAL a : E“
..n-

=]

20 1 Hhe 2eTRIN WS TEREE O CETurE e e rloTue Yo P 1 Dk ey S e [ T STy ST st e m
= 4 Fwr T Lo By Te W ma W T Sw S e e e e e SR WS Depe W e edr—gTe
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At step 5, Declaration - they will need to select the “l agree” box and select the “submit” button.

Auctionssr Licence Event

=
)

VTR

sep 4

Stey
Declaration

3
i

01 1

ceed. Yous information will be saved

Step £
Declaration

12271601 » Joseph Waters

Deciaration

1, the undersigned 6o solemniy deciare

Thail ihe Imformation and documents provied 0 SUPHOR of his AppliCALGN Are COmpiebs And UM in Al respects

That the appicant has compiad with the requiremant of the laws of Saskatchawan to which It has apphed for a ience and hereby undertake to notify the Direcior immediataly of any
FrAteria) clinge WRICh might afect hes application. | Understand INal his includes Changes o NAme. A00Iess AN Ihe (X-ASSOCHAlIGN OF A330CERION Wilh e Dusiness icensed
associated with 1his application

Thal the appicant agrees b be bound by the forgaing promise throughout the berm of any besnce granted by virue of this application

That the MIONTaton provided by me in this application i true, and | make this solemn declaration conscientiously Defleving i 10 be true and knowmng that providing fatse information
iy resull in sanclions

1agres”

Applicant Name Daled

The renewal application has been submitted to FCAA and will be in contact with the applicant if further
information is required.

ctioneer Licence Event

DeJ::Iarattnn

=AA

AMEF COMPIETNgG the 5orm Click the = Button on Ihe NERLIG Proceed. Your informatian will Be saved

01 U/

Declaration 12271601 - Jozeph Waters

Declaration

|, the undersigned do solemnly deciare:
That the infonmabon and documents proviced M SUpport of this appecation ane compiele and truthful m all respects
That Ihe apglicant his complied wilh the of the lews of Saskal 1o which It b applied for & icence and hereby undertake 1o noby the Diseclor immediately of any

matenal change which might afiect this application. | understand that this includes changes o Aame, a0dress and Ihe 4i5-as50CIABON Of a550Ciaton with the business licensed
aszociated with this application

That the applicant agrees to be bound by thé Kegoing plomise Mioughout the 1enm of any licence granied by virue of this Appacanon

Tt th informatson plovided by mi in Uis application & e, and | make tis selemn declaralion conscieniiously beleving & 1o be it and knawing Hat providing fakse Bformation
may result in sancticns

Flease note that our office has received your subminied application. Qur office will De In CONLACT with you If further information IS required.
Thank you.

be reviewed by our office. Shortly, you will receive one or more of the following notices:

1. Requests for additional information.
2. Approval.
3. Denial of Application Notice.
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